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. Project Coordinator (Working Location: Tung Chung District)
Job Responsibilities:

Responsible for overall planning and execution of the development plan of the
District Health Centre Express (DHCX);

Liaise with various stakeholders to strengthen the community-based health
management network that align with the government’s policy to promote primary
health care development; and

Monitor the overall operation of DHCX, including the service performance,
manpower resources and financial status.

Job Requirements:

Registered social worker with recognized bachelor’s degree majoring in social
work;

Have Level 2/Grade E or above in five subjects including Chinese Language,
English Language and Mathematics in HKCEE/HKDSE or equivalent; and

At least five years’ managerial experience, preferably with health service
management experience.

. Registered Nurse (Ref: RN - DHCX)
(Working Location: Tung Chung and the Outlying Islands)
Job Responsibilities:

To serve as nursing staff in Islands DHC Express;

To provide health assessments / screening / health education activities and talks /
health coaching / PEPs and other nursing services in Islands;

Specific provide the elderly health services assessments / relevant education;

To participate in health promotion activities and primary prevention / chronic
disease management programs;

To coordinate the health care services among multi-disciplines in DHCE and the
community network service providers;

To operate the clinical management system for clinical documentation and
communication;

To write health-related articles for social media;

To support the Head of Care Coordinator on daily operation;

To build and maintain good customer relationships;

To execute any ad hoc assignments;

Shift duties are required, may need to work in the evening, Saturdays, Sundays
and Public Holidays subject to operation needs.

Job Requirements:

Part | or 1l Registration with the Nursing Council of Hong Kong and with valid
practicing certificate;

Grade E/Level 2 or above in Chinese Language and English Language in
HKCEE/HKDSE or equivalent;

Completed the Post-Registration Certificate Course in Gerontology or as a Fellow
member of the Hong Kong College of Gerontology Nursing or Registered under
the Voluntary Scheme on Advanced and Specialized Nursing Practice in
Gerontology Nursing or held a recognized postgraduate certificate or diploma in
Gerontology Nursing Bachelor of Nursing or equivalent;

Minimum 2 years of working experience in related nursing practice as Registered
Nurse.



3. Assistant Human Resources Officer (Ref: AHRO - HRDP)

(Working Location : Wan Chai)

Job Responsibilities:

o To assist in full spectrum of HR duties, including recruitment, compensation and
benefits, employee relations, training and development;

« To update and maintain HRIS;

« To provide support in general HR administration work;

« To perform other ad-hoc projects as assigned.

Job Requirements:

o Higher diploma or above with at least 3 year’s HR experience, preferably gained
in NGO sector;

« Knowledgeable of Employment Ordinance;

o Good command of MS Office (Word & Excel) and Chinese Word Processing.
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