. Social Worker (Ref: ASWO - OTEM)
(Working Locations: Districts in Hong Kong Island, the Outlying Islands and Kwun Tong)
Responsibilities:
*  Plan, implement and evaluate services for ethnic minority families;
*  Prepare service reports and compile statistics;
* Render outreach services, provide on-the-spot interventions and conduct service
referrals in Hong Kong Island, the Outlying Islands and Kwun Tong districts;
*  Render casework, group activities and programs;
*  Collaborate with mainstream social welfare agencies and local stakeholders on service
provision;
e Shift duty is required, including Saturdays, Sundays and nights.
Requirements:
*  Registered Social Worker;
e Degree or above in Social Work or equivalent;
e Level 2 or above in English Language and Chinese Language in HKCEE/HKDSE or
equivalent;
e  Preferably with relevant experience in ethnic minority services, family services,
casework or outreach settings;
*  Fluency in English and Chinese is an advantage;
e Ability to communicate in a minority language such as Urdu, Hindi or Nepali is
preferred.

. Half-time Program Worker (Ref: 0.5PW - OTEM)
(Working Locations: Districts in Hong Kong Island, the Outlying Islands and Kwun Tong)
Responsibilities:
e Support the planning and implementation of outreach services, group activities and
programs for ethnic minority individuals and families in the community and the center;
e Perform administrative duties;
*  Promote services, build community connections and recruit ethnic minority individuals
and families;
e Shift duty is required, including Saturdays, Sundays and nights, with an average of 22
hours per week.

Requirements:
» HKCEE/HKDSE or above, with relevant experience in community service or program

coordination is preferred,
*  Proven experience in organizing activities and events;
*  Proficient in computer application, including Microsoft Office;
*  Proficiency in English and in a minority language such as Urdu, Hindi or Nepali;
*  Ability to communicate in basic Chinese is an advantage.



3. Corporate Communications Assistant (Ref: CCA - CADP) (Working Location: North
Point) (Two-year contract)

Responsibilities:

*  Provide support to the Management Team and Corporate Communications Officer in
daily functions;

*  Assist in regular maintaining and updating the contents on website, social media
platforms and other publications, including but not limited to copywriting, translation
and editing of marketing collaterals;

*  Work closely with internal teams and external parties on campaigns, conference events,
media activities and the logistics arrangements;

*  Provide administrative and logistics support for daily office operations; and

e Perform other duties and ad-hoc tasks as assigned.

*  Experiences in media and public relationship is preferable.

Requirements:

*  5subjects with Level 2/Grade E or above in HKDSE or HKCEE, including Chinese &
English languages and Mathematics;

*  Relevant working experience preferred; and

*  Proficiency in MS Office, Canva and social media platforms.
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