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1. Accounting Officer (Ref: AO - AFDP) (Working Location: North Point)
Job Responsibilities:
o Data input, documents checking and verification;
Bank reconciliation and cheques issuance;
Financial statements for programs;
Self-motivated, responsible, detail-oriented and team work oriented;
Good interpersonal and communication skills;
Ad - hoc tasks assigned by supervisors;
Overtime may be required.

Job Requirements:

e Have Level 2 / Grade E or above in five subjects including Chinese
Language, English Language and Mathematics in HKDSE/HKCEE or
equivalent is preferred;

LCC&I Intermediate Certificate or above is preferred,;

Good command of English & Chinese language;

Proficiency in MS Office applications, Chinese Word Processing;
Familiar with Flex System would be an added advantage.
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