1. System Analyst (Ref: SA - ITDP) (Working Location: Tsz Wan Shan)

Job Requirements:

Degree in Computer Science, Software Engineering, Information Engineering or
equivalent disciplines;

At least 4 years experiences in IT project design, development & implementation,
Workflow System Development, CRM, POS, SQL Server or PHP;

Strong knowledge in RDBMS, e.g. MS Access, MS SQL Server or mySQL in
Windows / Linux platform;

Experience in web-based application development is an advantage;

Strong analytical, problem-solving and project & vendors management skills;
Familiar with software development life cycle and IT documentation;

Starting salary: HK$32,545 up per month.

Job Responsibilities:

Leading the specifications, design and development of large-scale,
internet/app-based applications, frameworks and platforms;

Perform system analysis and design;

Communicate with customers on the technical details and related activities etc.;
Responsible for analyzing user requirements, designing the infrastructure
components, evaluating technical options and other related activities;

Conduct user testing, acceptance, production rollout, troubleshooting and user
training etc.;

Work closely with vendors in SDLC;

Maintenance and enhancement on developed applications.



2. Human Resources Officer (Ref: HRO - HRDP)
(Working Location: Wan Chai)

Job Requirements:

Bachelor Degree holder in Human Resources Management or Business or related
disciplines with 3 years' solid experiences in providing all-rounded HR services in
sizeable organizations or Higher Diploma or above with Min. 5 years solid
experiences in all round HR functions in NGO sectors;

Familiar with Hong Kong Employment Ordinance & other related legal
requirements;

Good command of both written and spoken English and Chinese;

Good PC knowledge in MS Office & Chinese Word Processing;

Starting salary: HK$26,185 up per month.

Job Responsibilities:

To supervise a small team in full spectrum of HR duties, including recruitment,
compensation and benefits, employee relation, training and development;

To assist in reviewing or formulating HR strategies, policies and procedures;

To provide professional advice to staff in resolving HR related issues;

To perform other ad-hoc projects as assigned.

3. Assistant Human Resources Officer / Human Resources Assistant
(Ref: AHRO / HRA - HRDP)
(Working Location: Wan Chai)

Job Requirements:

Higher Diploma or above with at least 3 years’ HR experience, preferably gained
in NGO sectors;

Knowledgeable of Employment Ordinance;

Good command of MS Office (Word & Excel) and Chinese Word Processing;
Starting Salary: HK$20,540 up per month. (Less experience will be considered as
Human Resources Assistant. Starting Salary: HK$16,980 up per month)

Job Responsibilities:

To assist in full spectrum of HR duties, including recruitment, compensation &
benefits, employee relations, training & development;

To update and maintain HRIS;

To provide support in general HR administration work;

To perform other ad-hoc projects as assigned.
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